
PAF – PERMANENT AUDIT FILE 
 

1. Login > your audit file > PAF 

                                          
 
 
 

                         
 

   

                                                                                                           
 

2. From the Index, click on “ A  Overview ” (First section to fill in) and then B  C and more  

 
Blue buttons are interactive  
                                                     
 



3. Start filling in the data required 
 

 
 

 
 
 
Must click “save” for the data input not to vanish. 
  

4 – Click on box = blue box appears 
 

 



5 – Click on blue box, this frame appears.  
           
Click on tab “Upload Your Attachments” to insert graphics of the Memo & Articles 
 

 
       
Click on tab “Write notes or copy/paste .txt file” to type in your comments, observations, queries 
 

 
 

 
 
6 – Roll over PAF (works if you used InPractice Audit File for the previous year year’s audit) 

 
In the second year you use this software to audit the same client, you can roll forward the PAF data 
from the previous year (in the Setup of the same client in the second year). Then edit the PAF data 
for any changes. Click on the blue roll over graphic and follow online instructions. 

 


